
Fire Captain

The Fire Captain serves as the senior supervisory officer responsible for overseeing operations during assigned shifts, managing multiple first responder teams in fire suppression, 
emergency medical services, rescue operations, public education, and other emergencies. Oversees the maintenance and readiness of fire station(s), equipment, and apparatus; 
coordinates personnel scheduling, training, and daily activities in accordance with department policies. Serves as the lead officer on shift, ensuring safe, effective, and efficient 
operations. This position typically works a 48/96 schedule, including weekends and holidays, but may be assigned a 40-hour work week as needed. Other duties as assigned.

Emergency Response & Operations: Respond to and perform fire suppression, rescue, EMS, and hazardous materials operations 
during assigned shifts. Serve as Incident Commander on-scene until relieved by a senior officer, ensuring safe, effective, and 
coordinated emergency response. Oversee the readiness and deployment of personnel, apparatus, and equipment, including 
coordinating volunteer participation as available. Assist in pre-fire planning, fire inspections, and emergency preparedness 
activities as assigned. Monitor compliance with department policies, procedures, and safety standards, and participate in 
debriefings and incident critiques to identify areas for improvement. Support the Assistant Fire Chief and Fire Chief in operational 
planning, training, and development to maintain high-quality, efficient emergency services.  Maybe required to respond to calls for 
service outside of assigned shift schedule.

Leadership & Administration: Lead assigned shift operations by supervising personnel, apparatus, and daily activities to ensure effective, safe, 
and efficient emergency response. Assign duties to lieutenants, engineers, firefighters, first responders, and coordinate volunteer participation. 
Oversee training, individual development, and discipline for all personnel, paid and volunteer. Coordinate shift functions between line officers 
and chief officers, and monitor the efficiency and effectiveness of assigned operations, identifying weaknesses and implementing remedial 
actions as needed. Assist in implementing department policies, procedures, and strategic initiatives at the shift level. Prepare shift reports, 
activity logs, and operational summaries to support decision-making, long-term planning, and department accountability. Ensure departmental 
goals and activities on the shift align with community safety standards and best practices. In the absence of the Assistant Fire Chief and Fire 
Chief, serve as the fire department manager, assuming authority and responsibility for overall operations. 

Personnel Management: Supervise lieutenants, engineers, firefighters, first responders, and volunteer personnel assigned to or 
participating in the shift, assigning duties and overseeing training, individual development, and discipline. Manage shift schedules, 
duty assignments, and timekeeping to ensure adequate staffing and operational readiness, including coordinating volunteer 
staffing hours. Conduct employee evaluations, monitor performance, and provide guidance to enhance professional growth and 
skill development. Support the Assistant Fire Chief and Fire Chief in implementing department policies, training programs, and 
personnel initiatives. Encourage collaboration and communication among all personnel, including volunteers, to maintain a safe, 
effective, and cohesive work environment. 

Community Engagement: Represent the department at public education sessions, community events, and outreach activities to 
promote fire prevention, safety education, and emergency preparedness. Encourage and coordinate volunteer firefighter 
participation in community events and department initiatives. Support collaboration with local agencies, businesses, and 
stakeholders to enhance public awareness, confidence, and emergency readiness. Assist the Assistant Fire Chief and Fire Chief in 
community liaison efforts and in maintaining positive relationships with neighboring fire departments and partner organizations. 
Participate in local emergency planning and public safety initiatives as assigned.  Maybe required to attend activities outside of 
assigned shift schedule. 
 

Financial Management: Oversee the use and maintenance of shift-level equipment, apparatus, and supplies to ensure operational 
readiness and cost-effectiveness. Monitor inventory, submit requests for needed resources, and ensure proper tracking of 
department property. Assist the Assistant Fire Chief and Fire Chief in budget preparation and resource planning by providing 
shift-level data, recommendations, and operational needs. Support the implementation of departmental policies related to 
procurement, equipment usage, and fiscal accountability. Ensure that expenditures and resource allocation align with operational 
priorities and department objectives. Assist in planning and execution of special projects and departmental initiatives, monitoring 
project progress to ensure timely completion of deliverables. 



Minimum Requirements

Minimum Experience:

Licenses &
Certifications:

Preferred

Preferred Education:

Preferred Education Area:

Preferred Experience:

Preferred Licenses &
Certifications:

Minimum Education:
A high school diploma and fire prevention or fire-fighting experience, or other 
related work experience.

At least 5 years of fire service experience, including 1 year in a leadership role. 
Must have knowledge of fire operations, personnel management, and emergency 
response.

A valid SC Driver's License, with acceptable driving record, Fire Apparatus 
Driver/Operator (or out of state equivalent), Firefighter II, Fire Officer I 
Fire Instructor I, ICS 100, 200, 700, 800

Associate certificate or degree in Fire Science, Emergency Management, 
Emergency Medical Services, Public Administration, or a related field or 60 
hours towards a BS/BA

2 years of supervisory experience as a shift officer or 2 years as an officer 
with the Corinth-Shiloh Volunteer Fire Department

EMT-B, Fire Officer II, Fire Instructor II, Fire Inspector I, Fire Investigator, 
Aerial Operations, Haz-mat Technician, Incident Safety Officer, ICS 300 and 
400
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Supervis  Budget  Responsibilities
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Enter the Amount of budget responsibility

Note:  dollar sign and appropriate commas will appear when you tab out of the box.



Other:  Administrative task, community risk reduction, public education

Fire Department employee who may work at the department, at an emergency scene, or 
provide safety presentations to community
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