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✔
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The Fire Chief serves as the Chief Executive Officer of the Corinth-Shiloh Special Tax District Fire Department, responsible for the overall leadership and direction of fire protection, 
emergency response, and fire prevention services within the community. Reporting to the Fire Commission Chairman, the Chief is accountable to the Commission, the public, and the 
department’s volunteer personnel, ensuring consistent, high-quality service delivery and responsible fiscal oversight. As this is a newly established special tax district, the Fire Chief 
will continue to lead the department’s transition from a volunteer organization to a combination agency, while actively supporting and retaining the volunteer staff throughout the 
process.

Leadership & Administration: Provides overall strategic leadership and administrative oversight of all fire department operations, 
personnel, and emergency services. Acts as staff liaison to the Fire Commission Board, maintaining consistent and transparent 
communication. Identifies significant operational challenges and organizational needs, and develops recommendations to assist 
the Commission in effective budget decision-making. Prepares detailed reports and proposals to support budgeting, policy 
development, and long-term planning. Ensures that departmental goals and activities align with the safety needs of the 
community to reduce ISO and maintain a safe and healthy community. 
 

20 Essential

Personnel Management: Responsible for recruiting, training, and supervising both paid and volunteer personnel. Manages shift 
schedules, duty assignments, and timekeeping for paid staff.  Supports all aspects of the volunteer agency, including recruitment, 
engagement, and retention, and provides overall supervision and strategic direction while encouraging collaborative 
decision-making and incorporating volunteer input. Oversees performance evaluations, ensures compliance with employment 
laws and safety standards, and promotes professional development within a positive, structured work environment.  Coordinate 
training programs in accordance with accepted standards to improve the understanding and skill of all staff in fire fighting, 
hazardous materials, rescue procedures, and first responder/EMT personnel. Establish and implement personnel recruitment 
strategies and a structured promotional career path to attract, develop, and retain qualified paid and volunteer staff.

20 Essential

Emergency Response & Operations: Oversees and directs all emergency operations, ensuring effective response to fire, EMS, and 
other incidents. Establishes SOPs, manages incident command, and coordinates mutual aid. Leads the department’s operational 
development, including readiness, training, and staffing plans. Ensures compliance with regulations and maintains operational 
readiness of personnel, equipment, and facilities.  Represent district as the Emergency Manager; direct development and 
administration of disaster plans, fire prevention, disaster drills, and emergency medical services delivery and compliance.  
 
 

20 Essential

Community Engagement: Serves as the primary liaison between the fire department. neighboring governmental agencies, and the 
community, fostering trust and building strong relationships. Proactively engages with citizens, local leaders, businesses, and 
partner agencies to promote fire prevention, safety education, and emergency preparedness. Represents the department at 
public events and works collaboratively with local stakeholders to enhance visibility and public confidence. Actively encourages 
and coordinates volunteer firefighter participation in community outreach efforts to strengthen the department’s presence and 
connection with the public. Maintains mutual aid agreements with neighboring fire departments to ensure effective response to 
major emergency incidents. Participates in local and regional emergency planning processes and represents the department in the 
Fire Chiefs' Association at both local and regional levels. Attends professional meetings and remains current on emerging trends 
and innovations in fire suppression, emergency medical services, hazardous materials response, and fire prevention.

20 Essential

Financial Management: Collaborate with the Commission Board to develop and manage the annual budget, monitor 
expenditures, and ensure fiscal accountability. Identify and pursue grant opportunities, prepare proposals, and 
oversee funds in compliance with applicable regulations. Recommend the procurement of necessary resources and 
provide regular financial updates to support transparency and operational effectiveness. Oversee key departmental 
projects such as capital improvements, equipment acquisition, and community safety initiatives by planning, 
coordinating resources, and monitoring progress to align with organizational goals and budget constraints. 

20 Essential



Minimum Requirements

Minimum Experience:

Licenses &
Certifications:

Preferred

Preferred Education:

Preferred Education Area:

Preferred Experience:

Preferred Licenses &
Certifications:

Minimum Education:
Associate degree in Fire Science, Public Administration, Emergency Management, 
or a related field.

At least 10 years of fire service experience, including 5 years in a leadership role. 
Must have strong knowledge of fire operations, personnel management, 
budgeting, and emergency response. 

EMT, Fire Officer I, valid Driver's License, ICS 100, 200, 300, 400, 700 & 800

Bachelor’s degree in Fire Science, Emergency Management, Public 
Administration, or a related field. 

Advanced fire leadership certifications and completion of recognized fire 
service management courses are highly desirable.

15+ yrs of fire service experience, with 10 yrs of increasing responsibility of 
command and supervisory experience in an organized fire department/fire 
district, with 5 yrs of senior administration and management experience.

Professional certifications such as Fire Officer III, Chief Fire Officer (CFO) 
designation or enrolled in the National Fire Academy's Executive Fire Officer 
Program.
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Supervis  Budget  Responsibilities
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100% Enter the Amount of budget responsibility

Note:  dollar sign and appropriate commas will appear when you tab out of the box.
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Other:  Administrative task, community risk reduction, public education

Fire Department employee who may work at the department, at an emergency scene, or 
provide safety presentations to community
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